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Overview 
 Effective with the implementation of PeopleSoft Financials 8.4, the CSU 
established principles, modification, and standards for Corporate Data Integrity.  CSU 
campuses in production with Finance 8.4 are required to use the CSU modifications to 
“derive” campus legal data for submission to the Chancellor’s Office FIRMS (Financial 
Information Record System) data base.  This document is the business process guide for 
Cal Poly’s month end derivation process.  For background on the CDIP project see the 
Corporate Data Integrity Package PowerPoint (appendix to this BPG).  
 
Summary of CSU Business Unit Derivation Monthly Business Processing Steps 
 1.   Validate CDIP rules 2, 3 and 4 using custom queries 
 2.   Open the period for the SLCSU Business Unit for the FY/AP being derived 
 3.   Run the SLCSU Business Unit Derivation 

4.   Journal Generate 4 journals, Actual Dollars, Actual FTE, Budget, and                     
Encumbrances 

 5.   Edit, Budget Check and Post Journals 
 6.   Run the Ledger KK report for SLCSU business unit to validate “in sync” 
 7.   Run the Campus to CSU Business Unit validation report 
 8.   Run Sam 6 and Sam 7 for SLCSU business unit for review and audit 
 9.   Extract SLCSU for FIRMS 
 10. Submit extract for edit review 
 11. Run the campus variance analysis report – review for anomalies 
 
 
 
Step 1: Validate CDIP rules 2, 3 and 4 using custom queries 
 

The (CSUFS0167) CSU Attribute Build program updates tables within the 
campus PeopleSoft Finance applications.  The job populates the values used by the CSU 
Derivation for rules 1, 2 an 3.  These values are approved by the Financial Standards 
Advisory Committee (FSAC).  Currently, the approved rules are defined on the 
spreadsheet “FSAC Approved Derivation Rules as of “.  For the most current list of the 
FSAC approved rules see web link XXXXXXXXXX. 

Run the campus custom queries identified below and compare the results of these 
queries with the most current version of the FSAC approved rule values for rule 2 and 
rule 3.  The values for Rule 4 are assigned by the campus.  Review rule 3B and 4 with the 
campus FIRMS data custodian and campus FSAC representative each new year and 
quarterly there after. Note 3B  
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The custom queries for this review are:  
    SLO_CMS_CDIP_FUND_PROC_TYPE 
    SLO_CMS_CDIP_RULE_2_REV 
    SLO_CMS_CDIP_RULE_4_REVIEW 
 

 

  
  
 
WARNING: Do not run the derivation if there are errors in the rules based on your 
validation as you will have to do manual journals to correct the errors.  Contact the CO 
staff to correct the rule and re-run the CSU Attribute Build job – re-validate and continue. 
 
Sample of Query SQL and Output in attached appendix. 
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2.   Open the period for the SLCSU Business Unit for the FY/AP being derived 
 
The following panel shot is an example of opening accounting period 9 for the actuals 
ledger group just prior to deriving the March month end campus data.  The only required 
open period Tran Type for the SLCSU business unit is DEF as the only transactions 
processed within this business unit are actuals and encumbrance journals. 
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The following panel shot is an example of opening accounting period 9 for the 
STANBUD ledger group just prior to deriving the March month end campus data.  The 
only required open period Tran Type for the SLCSU business unit STANBUD ledger 
group is DEF as the only transactions processed within this business unit are budget 
journals. 
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3. Run the SLCSU Business Unit Derivation – CSUFS160 
 
Each month after the SLCMP Business Unit is closed, the CSU BU Derivation should be 
processed.  Cal Poly derives the SLCMP business unit on a monthly basis.  The actual 
submission to the CO is only due quarterly, however, by deriving monthly, edit errors can 
be alleviated in a timely manner along with monthly validation that all data in SLCSU is 
equal to data in SLCMP. 
 
The following is a page shot of the run control for the Fiscal Year 2003, Accounting 
Period 9.  Each ledger can be derived separately or all at once.  This job runs very 
quickly, so we run all the ledgers at once.  The data labeled Actuals and Budget will 
populate the accounting line table “CSU_FIRMS_AL_AC” and the data labeled 
Encumbrance will populate the accounting line table “CSU_FIRMS_AL_EN”  
 
 

 

Warning:  Make sure and indicate the correct accounting 
period to be derived.  The software will not prevent you from 
deriving an accounting period twice.  
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Following is a page shot of the process monitor after the CSU Derivation has successfully 
completed: 
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Using a custom SLO query, verify the data in the accounting lines to be used for the 
journals generating process.  Run the query SLO_CMS_CDIP_ACCT_DATE to check 
that the ledgers and accounting dates are correct. 
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This query selects accounting dates greater than July 1 of the current fiscal year (needs to 
be modified at the beginning of each fiscal year) and displays the distinct values.  As you 
can see from the query results below, the accounting dates for each derivation are 
displayed.  For this sample the derivation has been run once a month for July thru March. 
Each derivation generated 3 journals from this accounting line table, 2 for actuals, (one 
for FTE and one for dollars) and 1 for budget.  Before the journal generation is run the 
Journal ID and date will be blank but the accounting date will be populated as a result of 
the derivation.  Make note of the template and the date for journal generating. 
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4. Journal Generate 4 journals, Actual Dollars, Actual FTE, Budget, and        
Encumbrances 

           

 
Set up the run control to generate for each template, CSUBUDGET, CSUACTUAL 
and CSUENCUMB.  If the run control is saved and only used for journal generating 
from the CSU derivation, then each month only the from and to date has to change on 
the Specify Date Option. 
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Following is a page shot of the successful completion of the journal generating process 
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5.   Edit, Budget Check and Post Journals 
 
After journal generating the four different journals they will have to be edited, budget 
checked and posted depending on the kind of journal.  In addition, depending on the size 
of the journal these processes are best run either batch or on-line.  For large journals use 
the batch process for both editing and budget checking.  Usually the actual dollar journal 
is the largest.  All others are small enough to do on-line editing. Also, it is strongly 
advised that each process be run independently of the other even if the functionality 
allows multiple types of processes in one job. 
 
Below is a summary of the processing required based on type of journal: 
 Actual dollar and actual FTE journals (Mask CSA): Edit – Budget Check – Post 
 Budget Journals (Mask CSB): Edit – Post 
 Encumbrance Journals (Mask CSE): Edit – Budget Check 
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Following is a sample budget journal before processing 
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Edit and Post Budget Journals on-line – they are relatively small journals 
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Edit Encumbrance Journals on-line – they are relatively small journals – there is no 
posting required for an encumbrance journal. 
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Sample page shot of an encumbrance journal that has been completely processed: 
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Edit the actual journals with the batch edit process as it normally has a lot of lines in the 
journal.  Below is a page shot of the searching for journals in the CSU Business Unit.  
You can see the valid status and the 2 journals that still require edit. 
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Use the batch journal edit for both the actual dollar and actual FTE journals (or any large 
journal) 
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Following is a page shot of the successful completion of the batch journal edit process: 
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Budget check the actual journal (or any large journal) using the Budget Check Journal 
batch process:  Below is a page shot of the run control for the Budget Check Journal 
process.  This run control is set up to budget check the 2 actual journals for March. 
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Post Actuals and Budget journals (no posting process for encumb journals) 
 
Now that all the journals are edited, budget checked, and, in this search the budget 
journal has already been posted, (on-line), the 2 remaining actual journals now need 
to be posted.  Reminder: there is no posting of the encumbrance journals. 
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Following is a page shot of an actual FTE journal that has been completely processed: 
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 6.  Run the Ledger KK report for SLCSU business unit to validate “in sync” 
 
Run the Ledger KK report for the fiscal year and accounting period that has just been 
derived.  Run with the Suppress Report Details checked on.  The report should return 
no variances. 
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7.  Run the Campus to CSU Business Unit validation report 
 
Run the CSU to Campus Validation Report to assure the all the data in the SLCSU 
Business unit for Budgets, Actual Dollars, Actual FTE, and Encumbrances are exactly 
the same as in the SLCMP business unit for Fund and Account. 
 

 


