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Account Code Build Process 
The Account Code Build process is used to build chartfields in to HR Account Codes.  All 
Account Codes must have a unique value, so before running the process make sure the 
Account Code you choose does not already exsist. 
 
Navigation: 
Home > Compensate Employees > Administer GL Interface > Process > CSU HR Account Code Build  
1.  At the Find and 
Existing Value page, 
click on “Add a New 
Value” 
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2. Create a new Run 
Control ID and click 
ADD 
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3. Enter data for: 
 

a) Setid:SLCMP 
 
b) Effective Date 
 
c) Deptid 

 
d) Fund 

 
e) AcctCode: 
 Deptid-Fund 
 
f) Description 
 
g) Optional- 
Class 
Program 
Project are  
 
h) Class/Proj/Proj: If 
using a Class, 
Program or Project 
enter: 
-C (for class), 
-P (for program) 
-G (for project/grant)  
 
Click  Run to start 
to process  
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4. Choose the Unix 
Server and Click OK 
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5. Click on the Process 
Monitor link to check 
the status 
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6. When the Status 
says “Success” you can 
click the Details. 
 
 
 
 
 
 
 
 
 
You may need to 
update the status by 
clicking on the Refresh 
button. 
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7. Click on the “View 
Log /Trace” link . 

 
8. Click on the PDF file 
to see the results. 
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The CSUBE001 ER will 
show if there was an 
error. 
 
 
The CSUBE001 R will 
display the newly build 
Account Codes 

 
 
 

 
 

 

 

 


