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DataMart Overview

The BrioQuery Financial Tables are used for ad hoc reporting. There are no financial repository
gueries. The data is refreshed nightly from the PeopleSoft Finance database.

Table Catalog

[ Dizplay Full Mames

FIN_FY_SUMMARY _TE ]
FIN_PRE_EMCUMBRANCE_TRMSCTN_TH
FIN_STAGING_TRANSACTION_TE
FIN_TRANSACTIONS_FACT_TH
FN_ACCOUNT_CURRXLAT _TB
FM_ACCOUNT_¥LAT_TE
FN_CLASS_CURRHLAT_TB
FM_CLASS XLAT_TH
FM_DEPARTMENT _CURR¥LAT_TB
FM_DEPARTMENT _¥LAT_TH
FN_FUND_CURRXLAT_TH
FM_FUND_XLAT_TH
FM_PROGRAM_CURRXLAT_TE
FM_PROGRAM_XLAT TH
FN_PROJECT_CURRMLAT_TE

Eh DECIECT Wl AT TH
FN_SUMMARY _MONTHLY _TE ]
FM_SUMMARY _YEARLY_TH
FN_TRANS_ACTUALS TB
FN_TRANS_BUDGET_TE
FM_TRANS_ENCUMBRANCE_TE
FM_TRANS_PRE_EMCUMERAMCE_TE r

[IVH =P ] =T T

Fiefresh Table Catalog |

The six tables for end user use are:
FN_SUMMARY_MONTHLY_TB (High level summary by Chart of Accounts by Accounting Period)

FN_SUMMARY_YEARLY_TB (High level summary by Chart of Accounts by Fiscal Year)
FN_TRANS_ACTUALS_TB (Detailed transactions for Expenditures)

FN_TRANS BUDGET_TB (Detailed Budget transactions)

FN_TRANS ENCUMBRANCE_TB (Detailed Purchase Order transactions)

FN_TRANS PRE_ENCUMBRANCE_TB (Detailed Requisition transactions)

Please be aware, these tables only contain Revenue and Expense data.
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Field Definitions

Summary of Fields in Transaction Tables

Summary of Fields in Summary Tables

Actual/Budget/Encumbrance/ Pre-
encumbrance

Yearly/Monthly

General Description

ACCOUNT

ACCOUNT

Chartfield

ACCOUNT_DESCR

ACCOUNT_DESCR

Chartfield

ACCOUNT _CSU_GAAP_ACCT DESC

ACCOUNT _CSU_GAAP_ACCT DESC

CSU Account Attributes

ACCOUNT _CSU_GAAP_ACCT TYPE

ACCOUNT_CSU_GAAP_ACCT TYPE

CSU Account Attributes

ACCOUNT_CSU_FIRMS_OBJ_CD

ACCOUNT_CSU_FIRMS_OBJ_CD

CSU Account Attributes

ACCOUNT_CSU_NATURAL_CLASS

ACCOUNT_CSU_NATURAL_CLASS

CSU Account Attributes

ACCOUNT_GROUP

ACCOUNT_GROUP

Account Group by Trans Type

ACCOUNT GROUP_DESCR

ACCOUNT GROUP_DESCR

Account Group by Trans Type

ACCOUNT_TRANSACTION_TYPE

ACCOUNT_TRANSACTION_TYPE

Account Group by Trans Type

ACCOUNT_TRANSACTION_TYPE_DESCR

ACCOUNT_TRANSACTION_TYPE_DESCR

Account Group by Trans Type

ACCOUNT_TYPE

ACCOUNT_TYPE

Expense or Revenue

ACCOUNT_TYPE_DESCR

ACCOUNT_TYPE_DESCR

Expense or Revenue

ACCOUNTING_DT

Transaction Only

Transaction information

ACCOUNTING_PERIOD

ACCOUNTING_PERIOD (Monthly Table
Only)

Accounting Period

ACCOUNTING_PERIOD_DESCR

ACCOUNTING_PERIOD_DESCR (Monthly
Table Only)

Accounting Period

Summary Only AMOUNT_ACTUAL Summary Amounts
Summary Only AMOUNT_BALANCE_AVAILABLE Summary Amounts
Summary Only AMOUNT BUDGET Summary Amounts
Summary Only AMOUNT_ENCUMBRANCE Summary Amounts
Summary Only AMOUNT_PRE_ENCUMBRANCE Summary Amounts
Summary Only AMOUNT_PRIOR_YR_ACTUAL Summary Amounts

Summary Only

AMOUNT_TOTAL_ACTUAL

Summary Amounts

AMOUNT (Budget, Enc, Pre, Budget)

Transaction Only

Transaction Amounts

BALANCING LINE

Transaction Only

Transaction information

BUSINESS_UNIT

Transaction Only

Transaction information

BUSINESS _UNIT_GL

BUSINESS _UNIT_GL

Transaction information

CLASS_FLD CLASS_FLD Chartfield
CLASS_DESCR CLASS_DESCR Chartfield
CURRENCY_CD Transaction Only Transaction information
DEPTID DEPTID Chartfield
DEPTID_DESCR DEPTID_DESCR Chartfield

DEPTID_LEVEL1

DEPTID_LEVEL1

Dept ID by Roll-up level on Campus
Org Chart

DEPTID_LEVEL1_DESCR

DEPTID_LEVEL1_DESCR

Dept ID by Roll-up level on Campus
Org Chart

DEPTID_LEVEL2

DEPTID_LEVEL2

Dept ID by Roll-up level on Campus
Org Chart

DEPTID_LEVEL2_DESCR

DEPTID_LEVEL2_DESCR

Dept ID by Roll-up level on Campus
Org Chart

DEPTID_LEVEL3

DEPTID_LEVEL3

Dept ID by Roll-up level on Campus
Org Chart

DEPTID_LEVEL3_DESCR

DEPTID_LEVEL3_DESCR

Dept ID by Roll-up level on Campus
Org Chart

DEPTID_LEVEL4

DEPTID_LEVEL4

Dept ID by Roll-up level on Campus

Contact: Laurie Borello Lborello@calpoly.edu -2-

Business Process Owner: BABS

10/27/05




Org Chart

DEPTID_LEVEL4 _DESCR

DEPTID_LEVEL4 _DESCR

Dept ID by Roll-up level on Campus
Org Chart

DEPTID_LEVELS

DEPTID_LEVELS

Dept ID by Roll-up level on Campus
Org Chart

DEPTID_LEVEL5_DESCR

DEPTID_LEVEL5_DESCR

Dept ID by Roll-up level on Campus
Org Chart

FISCAL_YEAR FISCAL YEAR Transaction information
FUND_CODE FUND_CODE Chartfield
FUND DESCR FUND_DESCR Chartfield

FUND_CSU_APPROP_REF_NUM

FUND_CSU_APPROP_REF_NUM

CSU Fund Attributes

FUND_CSU_APPROP_REV_DT

FUND_CSU_APPROP_REV_DT

CSU Fund Attributes

FUND_CSU_APROP_AVAIL_TO

FUND_CSU_APROP_AVAIL_TO

CSU Fund Attributes

FUND_CSU_APROP_PURP

FUND_CSU_APROP_PURP

CSU Fund Attributes

FUND_CSU APROP_YR ENACT

FUND_CSU APROP_YR ENACT

CSU Fund Attributes

FUND_CSU BUDGET YEAR

FUND_CSU_BUDGET YEAR

CSU Fund Attributes

FUND_CSU_FIRMS_PROJECT

FUND_CSU_FIRMS_PROJECT

CSU Fund Attributes

FUND_CSU_FUND_ATTR_KEY

FUND_CSU_FUND_ATTR_KEY

CSU Fund Attributes

FUND_CSU_NET_ASSET CAT

FUND_CSU NET_ASSET CAT

CSU Fund Attributes

FUND_CSU_FUND_CODE

FUND_CSU_FUND_CODE

CSU Fund Attributes

FUND_CSU_FUND_DESCR60

FUND_CSU_FUND_DESCR60

CSU Fund Attributes

FUND_CSU_GAAP_FUND_TYPE

FUND_CSU_GAAP_FUND_TYPE

CSU Fund Attributes

FUND_CSU_LF_GROUP_CODE

FUND_CSU_LF_GROUP_CODE

CSU Fund Attributes

FUND_CSU LF_GROUP DESCR

FUND_CSU LF_GROUP DESCR

CSU Fund Attributes

FUND_CSU_LF_SOURCE_CODE

FUND_CSU_LF_SOURCE_CODE

CSU Fund Attributes

FUND_CSU_LF_TYPE_DESCR

FUND_CSU LF_TYPE_CODE

CSU Fund Attributes

FUND_CSU_LF _TYPE_CODE

FUND_CSU_LF_TYPE_DESCR

CSU Fund Attributes

FUND_CSU_SCO_ACCT TYP1

FUND_CSU_SCO_ACCT TYP1

CSU Fund Attributes

FUND_CSU_SCO_ACCT TYP2

FUND_CSU_SCO_ACCT TYP2

CSU Fund Attributes

FUND_CSU_SCO_CATEGORY

FUND_CSU_SCO_CATEGORY

CSU Fund Attributes

FUND_CSU_SCO_CMPNT

FUND_CSU_SCO_CMPNT

CSU Fund Attributes

FUND_CSU_SCO_ELEMENT

FUND_CSU_SCO_ELEMENT

CSU Fund Attributes

FUND_CSU_SCO_FUND

FUND_CSU_SCO_FUND

CSU Fund Attributes

FUND_CSU_SCO_FUND_DESCR60

FUND_CSU_SCO_FUND_DESCR60

CSU Fund Attributes

FUND_CSU_SCO_PGM_CD

FUND_CSU_SCO_PGM_CD

CSU Fund Attributes

FUND_CSU_SCO_RECON_TYPE

FUND_CSU_SCO_RECON_TYPE

CSU Fund Attributes

FUND_CSU_SCO_REV_ACCT

FUND_CSU_SCO_REV_ACCT

CSU Fund Attributes

FUND_CSU_SCO_SUB_FUND

FUND_CSU_SCO_SUB_FUND

CSU Fund Attributes

FUND_CSU SCO TASK

FUND_CSU_SCO_TASK

CSU Fund Attributes

INVOICE Transaction Only Transaction information
JOURNAL_DATE Transaction Only Transaction information
JOURNAL_ID Transaction Only Transaction information

JOURNAL_LINE

Transaction Only

Transaction information

JRNL_LINE_SOURCE

Transaction Only

Transaction information

KK_SOURCE_TRAN

Transaction Only

Transaction information

KK_TRAN_DT Transaction Only Transaction information
KK_TRAN_ID Transaction Only Transaction information
KK_TRAN_LN Transaction Only Transaction information
LEDGER Transaction Only Transaction information

LEDGER_GROUP

Transaction Only

Transaction information

Contact: Laurie Borello Lborello@calpoly.edu -3-

Business Process Owner: BABS

10/27/05




LINE_DESCR

Transaction Only

Transaction information

LINE_NBR

Transaction Only

Transaction information

PROGRAM_CODE

PROGRAM_CODE

Chartfield

PROGRAM_DESCR PROGRAM_DESCR Chartfield
PROJECT_ID PROJECT_ID Chartfield
PROJECT_DESCR PROJECT_DESCR Chartfield
RECEIPT DT Transaction Only Transaction information
RECEIVER ID Transaction Only Transaction information
RECV LN NBR Transaction Only Transaction information

RECV SHIP SEQ NBR

Transaction Only

Transaction information

SCENARIO (Budget Table only)

Transaction Only

Transaction information

SLO_DOC_LINE_NBR

Transaction Only

Document Reference

SLO_DOC_SCHED NBR

Transaction Only

Document Reference

SLO_DOC_DIST_LINE

Transaction Only

Document Reference

SLO_DOCUMENT_ID

Transaction Only

Document Reference

SOURCE

Transaction Only

Transaction information

STATISTIC_AMOUNT

STATISTIC_AMOUNT

FTE

STATISTICS_CODE

STATISTICS_CODE

FTE

VENDOR ID

Transaction Only

Transaction information

VENDOR NAME

Transaction Only

Transaction information

VENDOR NAME SHORT

Transaction Only

Transaction information

VENDOR SETID

Transaction Only

Transaction information

VOUCHER ID Transaction Only Transaction information
VOUCHER LINE NUM Transaction Only Transaction information
UNPOST_SEQ Transaction Only Transaction information
MAINT DT MAINT DT System Assigned
MAINT_TIME MAINT_TIME System Assigned
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Fields to Know

Regardless of the table you select, always set a limit on the Business Unit GL field of SLCMP or
your query results will be not be correct.

%% Limit: Business Unit Gl

Mame: IBusinessUnitGI ] I

[ Include Mulls Cancel |
[ Met |=Equa| j Ignore |
| Show Yalues
Custarn Values ghl_;gkld ﬂl
Cuztarn SOL
Select All
Trangfer

j Optionz |

Account Transaction Type (values: 1-4)
Account Transaction Type Descr (1 = Salary & Wages, 2 = Benefits, 3 = Operating Expense
including student assistants, 4 = Revenue)

Account Group (first three numbers of an account which indicates account grouping)
Account Group Descr (606 = Misc Operating Expense,840 = Budget, 601 Academic Salaries)

SLO Document ID (dependant upon the type of transaction, it will be the journal Id, invoice #, PO
or Req Id)

Dept ID Level (relationship on Dept Tree) — represents campus organization, ex. Level 1 —
Provost, Level 2 — Dean, Level 3 — Dept. Select the appropriate level for the Dept Id(s) in the

query
Note: Although not displayed, some departments have Level 4 Dept Ids

Deptid Levell | Deptid Levell Descr | Deptid Level2 Deptid Level2 Descr Deptid Lewal3 Deptid Level3 Descr
120000 Arcademic Affairs 1024800 CAGR-College of Agricalture 100100 CAGR-Agriculture Educ & Cor
120000 Academic Affairs 102500 CAGR-College of Agriculture (100200 CAGR-BioRes & Ag Engineer
120000 Acadermic Affairs 1024800 CAGR-Caollege of Agriculture |100300 CAGR-Agribusiness

120000 Acadermnic Affairs 1024800 CAGR-College of Agricalture 100400 CAGR-Animal Science
120000 Arcademic Affairs 1024800 CAGR-College of Agricalture 100500 CAGR-Hordiculture & Crop Sci
120000 Acadermic Affairs 102800 CAGR-Caollege of Agriculture |100800 CAGR-Dairy Science

120000 Acadermic Affairs 1024800 CAGR-Caollege of Agriculture |1006800 CAGR-Dairy Science

120000 Arcadermic Affairs 1024800 CAGR-College of Agricalture 100700 CAGR-Food Science & Mutritin
120000 Academic Affairs 102400 CAGR-College of Agricalture 100800 CAGR-Matural Resource Mgrr
Contact: Laurie Borello Lborello@calpoly.edu -5- 10/27/05
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A

(=3 120000 - Academic Affairs Level 1
JE [120000] - Academic Affairs
S [120003] - Acad Affairs-Summer Advising
JE [120003] - Acad Affairs - Cal Paly Plan
S [120004] - Collene Based Fees Admin
122200 - Acadermnic Senate
122800 - Performing Ats Centar
" % 102500 - CAGR-College of Agriculture «—
. Level 2
02 [100100] - CAGRE-Agriculture Edu & Comm
B 100200] - CASR-BioRes & Ag Engineering Level 3
U [100200] - CAGR-Agribusiness

I 2 [100400] - CAGR-Animal Stience

Fiscal Year — set limit on one or more (FY 2004 = July 1, 2004 — June 30, 2005)

Accounting Period - “as of” date; Period 1 = July, Period 12 = June (include numeric value,
otherwise Accounting Period Descr displays in alphabetical order)

Ignore all CSU fields. These fields are used by internal finance staff to report activity to the
Chancellor and the State.

Frn Summary Monthly Th

Account
Account Descr
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Accessing BrioQuery via Terminal Services

Log on to Terminal Services using the Terminal Services Icon on your desk top.

Click on the BrioQuery-PolyData icon.

BrioCiuery

From this window navigate to Data Model, Table Catalog.

PG BrioQuery-PolyData - Citrix ICA Client

# BrioQuery - Queryl
@ File Edit “iew |nzert Foprat EEEEGEGEN Thyy  Toolz

Dlﬁlnl%l@ll .-'1'-.l:||:|| Femove

Wfindio
3

Table Catalog
Name | ||:| Fiepository Catalog. . F10

Inciude Quemn Object... L

Request | Drag Topic items here to b
Stored Erocedires.., i

Limit 4| [ 1| %ar| &nd| Or| Drag Tops Topic e »
Show lcon Joing E

Erommte boheta lopic
Create Meta Topic...

[l i eta Tiape e F

[rata bodel YWiew r
v Auto-dlias

Auta-loin

S with [atabhase

Limit Browze Level...

[rata Model Preferences. ..
(e Bt

Enter your Brio Query User ID (same as PeopleSoft) and password.
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¥ wrhsprod.oce

Host User III:u:ureIIu:u ]

Host Pagsward I”*”*”*”*ﬂ Cancel

Select

HELN

The Financial Table Catalog displays.

Build a Department Summary Query

Select FN_SUMMARY_MONTHLY_TB by double clicking
This table includes the accounting period field which the FN_SUMMARY_YEARLY_TB does not.

I | FR_SUMMARY MONTHLY T

Set Limits
Double click to limit on Business Unit GL: SLCMP

%% Limit: Business Unit Gl

il,

Mame: IEusiness Unit GI 1]
I Include Huls Cancel |
™ Mat |=Equal -

lgnore

| Show Yalues

i

Custom Values gb_gg:j Help
Custom SEL
Select All
Trangfer

v Options |

Suggested limits:
Deptid Level (appropriate level), Fiscal Year = 2004, Fund Code: AD204 (except for Trust Funds)

Select fields by adding them to the Request Line

To add fields to the Request Line use one of the following methods:
e Hold down the Ctrl key, highlight the fields and click Add
e Right click on each field and selecting Add Selected Items
e Click and drag the fields to the Request Line

Request the following fields:
Account

Contact: Laurie Borello Lborello@calpoly.edu -8- 10/27/05
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Account Descr

Account Group

Account Group Descr
Account Transaction Type
Account Transaction Type Descr
Accounting Period
Accounting Period Descr
Amount Balance Available
Amount Budget

Amount Encumbrance
Amount Pre Encumbrance
Amount Total Actual

Class FId

Class Descr

Deptid

Deptid Descr

Deptid Level (select appropriate Level)
Fiscal Year

Fund Code

Fund Code Descr
Program Code

Program Descr

Project Id

Project Descr

Click Process

Results are displayed on the Results tab.

Create Pivot
Click the Pivot tab to easily format results.

Click Outliner
2= BrioQuery-PolyData - Citrix ICA Client

% BrioQuery - Summary 4_12

. File Edit “iew |nsett Fomat Pivot Tool: window  Help

[ |B|E|§|E| .-’-'«ddl Flemovel kodify | L|m|t| F'roc:essl 5”&” > |@| | Dutliner _@I
Namel I JI JI JAI.&'B'I'L

For a high level report, drag the fields indicated in the example below, into the Outliner.
Customize as needed.

Outliner []
Figcal vear - .
Deptid Level? B Indicate column
Deptid Level2 Descr headings here
These fields
display on = .
the left side Fund Code ;I Armount Budget ;I Amoum_: fle|_dS are
of the report Account Transaction Typ Amount E ncumbrance always in this
Account Trangaction Typ Amount Total Actual section
- > Arcount Group Descr Amount B alance Available
Account <
Account Descr
Contact: Laurie Borello Lborello@calpoly.edu -9- 10/27/05
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Add column headers by selecting Format, Corner Labels, Both.

Click the Save icon to save the query. For more information on Terminal Services Directories see

g.18.
Fiscal Year 2004
Deptid Level2 102500
Deptid Level2 Descr CAGR-College of Agriculture
ind Cochns [ransaction Ty Account Group Descr Account Account Descr Arnount BudgAmount EmfArmaount TotjAmount Bals
AD204 |1 |Salary &Wag|Regular Salaries and Wages |601100fAcademic Salaries 1] 1] 0 1}
3 |Operating Cammunications 604800]Tel-Lines & Features 1] 1] 29963 -2,996.3
Expense 604802 |Tel-Long Distance-Msg Unit i i 1,7575 -1,757.5
604803 Tel-Modem Lines & Feature: 1] 1] 24 -24
Equipment 19001 [Equipment 0| 25,203.75 0| -25203.75
Information Technology Costs)B16002[IT Hardware 0| 4,198.67 o -4198.67
Misc. Operating Expenses  |660001 |Postage and Freight i 854.7| 383432 -4,680.02
BEO003|Supplies and Senices 0 14,94045| -2740.59( -12,199.86
660865|E Surplus Auction 1] o -2241.48 22415
EEDElElﬁlRelease Time - Salary Reim 1] 1] 350349 -350.39
EEDQEIEllReIeaSB Time - Benefit Rein 1] 1] 103.86 -103.86
84DDDD|EIudget 14,667,595 1] 0 14 667,595
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Build a Department Actuals Transactions Query for Current Month

Select FN_TRANS_ACTUALS_TB by double clicking, to view details on actuals.

Table Catalog

[ Dizplay Full Mames

FIN_FY_SUMMARY _TE ]
FIN_PRE_EMCUMBRANCE_TRMSCTN_TH
FIN_STAGING_TRANSACTION_TE
FIN_TRANSACTIONS_FACT_TH
FN_ACCOUNT_CURRXLAT _TB
FM_ACCOUNT_¥LAT_TE
FN_CLASS_CURRHLAT_TB
FM_CLASS XLAT_TH
FM_DEPARTMENT _CURR¥LAT_TB
FM_DEPARTMENT _¥LAT_TH
FN_FUND_CURRXLAT_TH
FM_FUND_XLAT_TH
FM_PROGRAM_CURRXLAT_TE
FM_PROGRAM_XLAT TH
FN_PROJECT_CURRMLAT_TE
FN_PROJECT _XLAT_TH
FN_SUMMARY _MONTHLY _TE
b SR e BB _
FN_TRANS_ACTUALS TB

T TR TS B USET T
FM_TRANS_ENCUMBRANCE_TE

FM_TRAMNS_PRE ENCUMBRANCE TE
| ARMR ~OST TR LI

Fiefresh Table Catalog |

Set Limits

Double click to limit on Business Unit GL: SLCMP, Deptid Level, Fiscal Year, Fund Code:
AD204 (except for Trust Funds) and Account Transaction Type ( 3 = O&E if appropriate) as well
as Accounting Period (1 = July, 12 = June)

Businezs Unit Gl |N~l:l Deplid Level2 | AND Fiscal Y ear | AND  Fund Code |m:r Accourt Transaction Type |AND Accounting Period

Select fields by adding them to the Request Line

Request the following suggested fields:
Account

Account Descr

Account Group

Account Group Descr

Account Transaction Type
Account Transaction Type Descr
Accounting Period

Accounting Period Descr
Amount Actual

Class FId

Class Descr

Dept Id

Dept Id Descr

Deptid Level2

Contact: Laurie Borello Lborello@calpoly.edu -11- 10/27/05
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Deptid Level2 Descr
Deptid Level3
Deptid Level3 Descr
Fiscal Year

Fund Code

Fund Descr
Invoice

Journal Date

Jrnl Line Source
KKSource Tran
Line Descr

PO Id

PO Status
Program Code
Program Descr
Project Id

Project Descr
Receipt Dt
Receiver ID

Req Id

SLO Document ID
Source

Vendor ID
Vendor Name
Voucher ID

Process

Click

Results are displayed on the Results tab.
Click the Pivot tab to easily format results and select the Outliner

2= BrioQuery-PolyData - Citrix ICA Client

% BrioQuery - Summary 4_12
. File Edit “iew Inzet Fommat Pivat Tool: Window  Help

O |B|HI§|&| f-‘-.ddl Hemwel b cdify | Lirnit I F'n:u:essl %llﬁll 5 |@

Create a Transaction Summary pivot.

Fiszal Year

Arcounting Period Descr
Account Tranzaction Type Descr
Dephid Level2

Dephid Level? Descr

Account Group | | Amount Actual
Account Group Descr
Line Descr

Double click on the Pivot tab to name the pivot.
% Section Label

Label:
Trarsaction Summary Cancel |
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Create multiple pivots by choosing Edit, Duplicate Section.

# BrioQuery - Encumb_trans

File @[l “iew |nzert  Format

D B’x [t [Eirf+e
N I- (B4t (il
M1 Copy Ttk
= Easte [Etr{H4
equesl
| [
| Select Al Crbest
g Rename Section. ..
i Delete Section
g Duplicate Sech
% Section Label
Label
. Chartfield Cancel
On the newly created pivot, rename the tab. I i —l

Update the Outliner to include all Chartfields necessary.

Fiscal Year |a]

Accounting Period Deszcr
Account Transaction Type Desc
Deptid Level2

Deptid Level? Descr

[
Account ;I Arnount Actual ;I
Account Descr
Line Descr
Program Code
Frogram Dezcr
Froject [d
Froject Descr
Clazz FId

Clazz Descr ;I ;I

Click the Save icon to save the query. For more information on Terminal Services Directories see
pg.18.

Fiscal vear 2004
counting Period Des{July
1t Trangaction Type |Operating Expense
Deptid Level2  |102500
Deptid Level2 Descl|CAGR-Callege af Agricultur
Accountfecount Desc Line Descr jram C|rogram DescProject [c|oject Des|lass Fl Class Descr Amount Actual
604800 [Tel-Lines & |Cell Equipment Unknown Unknown Unknown 186.54
Features Telephone Chargeback Unknown Unknawen Unknawn 2,8971.3
AADDT |CAGR Colled Unknown Unknown 25
6048017 |Tel-Install & E|Purchase of Equipment Unknaown Unknown Unknown 149.28
R04802 [Tel-Long Cell Message Units Lnknown Unknown Unknown 2486
Distance-Ms ool Messages Linknown Lnknown Lnknown 718
HElds Message Units Unknown Unknown Unknown 71.73
Messages Lnknown Unknown Unknown 54.23
Telephone Chargehack Unknown Unknown Unknown 17575
604803 [Tel-Madern L{Telephone Chargeback Unknaown Unknown Unknown 24
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Build an Open Purchase Order Query

Select FN_TRANS_ ENCUMBRANCE_TB by double clicking

This table includes all encumbrance transactions.

Set Limits

Double click to limit on Business Unit GL: SLCMP, Deptid (level), Fund Code: AD204 (except for

Trust Funds) as well as PO Status (O = Open, D = Dispatched, C = Closed)

Select fields by adding them to the Request Line

Request the following suggested fields:
Account

Account Descr

Account Group

Account Group Descr
Account Transaction Type
Account Transaction Type Descr
Accounting Period
Accounting Period Descr
Amount Actual

Class FId

Class Descr

Dept Id

Dept Id Descr

Deptid Level2

Deptid Level2 Descr
Deptid Level3

Deptid Level3 Descr
Fiscal Year

Fund Code

Fund Descr

Invoice

Journal Date

Jrnl Line Source
KKSource Tran

PO Id

PO Status

Program Code

Program Descr

Project Id

Project Descr

Receipt Dt

Receiver ID

Req Id

SLO Document ID
Source

Vendor ID

Vendor Name

Voucher ID

Click Process

Contact: Laurie Borello Lborello@calpoly.edu
Business Process Owner: BABS
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Click the Pivot tab to easily format results.

Click the Outliner and drag the fields indicated in the example below, into the Outliner.
Customize as needed.

Dreptid -
Ceptid Descr _I

=
Po Status :l Amount Encumbrance :l
Fald

Arccount
Account Descr
Fund Code
Fund Descr
Yendor Mame

Lire O escr ;I LI

Click the Save icon to save the query. For more information on Terminal Services Directories see
pg.18.
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Build a Year to Date Budget Query by Scenario

Limit line should look like this and contain the appropriate Deptid Level

Lirnit ([ ] %ar|fnd| Or] Business Unit | AMD  Deptid Level2 | AND Ledger [ AND Fund Code

Request the following suggested fields:
Accounting Dt.
Accounting Period
Accounting Period Descr
Amount Budget
Class FId

Class Descr

Dept Id

Dept Id Descr
Deptid Level
Fiscal Year

Fund Code

Fund Code Descr
Journal Date
Journal Id

Ledger

Line Descr
Program Code
Program Descr
Project Id

Project Descr
Scenario

Process

Click

Results are displayed on the Results tab.
Select the Pivot and click the Outliner.

Outliner []
=
Drag request items here
to create top lapelis
5 =
Deptid :l Amount Budget ;I
Fund Code
Scenario
Account
Account Descr
Accounting Dt
Frogram Code
Froject 1d
Clazz Fid
Line D
ihe Descr Ll LI

Click the Save icon to save the query. For more information on Terminal Services Directories see
page 22.
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Ceptid I(:Juondde Scenario| Account Aé?sucr;t Accuér;tlng Prgg;rdaem Froject Id C::E:ES Line Descr St

117500 (AD203 (BASINI |840000 |Budoet (81072002 2003-4 baze budoet development 17,586,538
BASTRF [840000 |Budget |Qr30r2002 CSEA gsi alloc wibenefits 27100

fiy 02003 retirement alloc 382,920

MPPICanf comp allac 8,188

Unit 3 &5 Dept Chair 11,238

unit 3 promoations full yr fund 5106

nit 3 Promotions funding 25532

nit 3 551 alloc wibenefits 77,809

nit 4 Gl alloc wihenefits 1,074

1072262002 AY 2001-02 PERM Enr Allac - ©5 206 8849

162352003 full yr 2002403 hith costincr 221,704

163172003 AY 02-03 Enr Grwth PERM - S5 101,652

Fy 01402 PERM Reduction - C5M -9 405

Fy 02003 PERM Reduction - C5M -a1,728

Sum 02 Enr Grath PERM - CSM 9 86R

nit 3 GEl funding wibenefits 278,075

21452003 Perm Base ®ft: Tel. Lines 1,548

Total 18,834,108
Contact: Laurie Borello Lborello@calpoly.edu -17- 10/27/05
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Query Tips

Close the Outliner, by clicking the Outliner button.

PEBrioQuery-PolyData - Citrix ICA Client

E ioQuery - Summary 4_12

File Edit Wiew |nsert Format Pivat Tool: Window Help

7~ N\
Dlﬁllél&l Addl Hemovel ModifyILimitl Processl %ll%ll = |f( Dutlinerl@l

Neme | | ]| ) = s e 1

Request | Class Fid | Class Descr | Deptia | Deptia Descr | Deptic Levet | Depti Levelz Descr | Deptid e

1 | T T
prrrs
| | | |

E Fiscal Year

i1 Deptid Level?

g Deptid Level2 Descr |i
g Fund Code ahsilt Transaction Type| Account Group Descr | Account Account Descr i
| AD203 1 Salary &Wages |Regular Salaries and  |601100 Academic Salaries

iages 601103 |Graduate Assistant
B01201 hManagement and Sup
B01300 Support Staff Salaries

601301 Overtime
RO1ANA | arturars

Highlight Column 1, and click EI to get the grand total.
Subtotals can be added by highlighting the columns.

: ofuery - Czm base budget
File Edit “iew |nset Format PFiwvat Tool: ‘wWindow Help

| |@|E|§I@ Addl Hemovel ModifylLimit | Processl .‘ llz |é >
Name [117500 E =] [aa | EN]

Request I|Acc:0urd IACc:ount Descr | Account Transaction Type | Account Tran:
| ] ] 1

‘I I‘ | | | | | e

| . Account [Accounting | Pr
~EDepn Fund Code |Scenario | Account Descr ot 0

17500RA0 2032 BASIMI (240000 (Budget (87172002
BASTRF (240000 |Budget (973002002

1002272002
12372003
13172003

242003

Double click on the Pivot tab to name the pivot.

% Section Label E
Labe

ary by Fund Cancel |

ullildul. Laulic DuUICIIVU LLVUUI CIIULL_y\.,aIpUIy.CU - 18 -
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For tabs not in use, right click on a tab and select hide section when needed.

PEDTEEN Hide Section I:

IInHide Section

Create multiple pivots utilizing the selected fields by choosing Edit, Duplicate Section.

# BrioQuery - Encumb_trans

File WXl Wiew Inzert Fomnat  Piec

D |D"n Wrda [Et|z ﬁ
[E0iE Ehiles =
i I- LCopy Chil+C E
Easte ket
Requesl Clea A
|l Gelect gl et [
é Rename Sechion...
g Delete Section
é I Duplicate Section l_
2001 ]
— ﬁ F're[enlenu:ex . 3 h

Add column headers by selecting Format, Corner Labels, Both.

SOl Prvot Tool: Window Help

Eont... ﬂ ﬂli

Style »

Iurnter F vI I-
B [ 3 —
i Borders k2 ||3"E!I43Itid Le

it Gize St (BhieE [ s
Euta-Size Henght

Data Labelz 3 I
Carner Labels MNane

To
'I Color Palette Eianla
< Spotlight -
L e—
Moo mm e
With column headers
Fund Account |Accounting |F

Deptid Scenario| Account

Code Descr Dt

117500 (ADZ03Z [BASINI  |240000 |Budget |8/172002
BASTRF |240000 |Budget (973002002

Without column headers

117500 (AD203 |BASIMI  |240000  |Budget (8472002
BASTRF (340000 (Budget (953002002
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When saving a query, click the Save icon and name the query appropriately. Store queries on
your ‘Clusterl_home_server\..." H: Drive in Terminal Services.

To create a new query, select File, New and click yes to the following message.

% BrioQuery

Automatically logon using
wrhzprod.oce?

N':'l

Contact: Laurie Borello Lborello@calpoly.edu -20- 10/27/05
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Terminal Services Drives

The three drives that you will access in Terminal Services are the S: (shared), H: (home), and V:
(client.)

_-';ﬂ shared on 'cp-userdatalts$' (5:)
Month End delivered reports are stored on the shared on ‘cp-userdata\ts$’ (S:) drive by Dept ID.
You will only have read access to this drive with the exception of the CMS Temp folder. This
folder will be deleted every week. You can exchange queries by saving your query to the Temp
folder, or open and save existing queries to your home drive.

_-f |barela an ‘cp-userdatalhomedi) (H

The H: drive is your own personal drive on the Terminal Services server. You have read and
write access to this drive and can access the files stored in this location from anywhere that you
can log in to Terminal Services. The folder will be designated with your username and on ‘cp-
userdata\home$I\' (H:). This is the appropriate location for storing your queries.

¥ Con AFDZ13061

The C: drive is your local hard drive.
When exporting your query to Excel, select C on (your local LAN address) as the location to save
to your hard drive and access outside of Terminal Services.

+]

(H:) is the location to

save your queries _——
(labeled with your

user ID)

_:’“ﬁ hrd, 145 on 'cp-userdatalts$leng0zipsoft’ (M)
=¥ Fs0.045 on 'cp-userdatalbsglengl 2 psoft' (P2
__'“ﬂ shared on 'cp-userdataits$' {5:)

=% Iborello on cp-userdatahomegy T
=% C on AFDZ13061

oy

H|EH H

Shared queries will
be in the CMS Temp
folder on (S:), This
will be deleted once a
week.

| H|H

(C:) drive is the C: on
your local hard drive

Other drives maybe
listed depending on
your security settings
and your local LAN
settings.
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