PAY WARRANT AND DIRECT DEPOSIT ADVICE 

DISTRIBUTION AUTHORIZATION FORM
California Polytechnic State University, San Luis Obispo

	Department                                                        Paycheck Delivery Unit


	The following personnel are NOT involved in the preparation/approval process for PeopleSoft Master 
Payroll Certification in the timekeeping location and will be given appropriate security access.

The following personnel are authorized to pick up pay warrants and direct deposit advices.  

By signing below, you agree to keep all information pertaining to paychecks or direct deposit advices 
strictly confidential, in the event that you are exposed to such information. 

**If any of the authorized individuals change, or need to be modified, this form in its entirety will need to be resubmitted listing ALL the currently authorized names with signatures. (any new authorization forms received will supersede the existing one)



Type or Print Name

     Working Title & Ext. (6-xxxx)



Signature

  1.
         

__         _______________________________________
  2.


__



  3.


__



  4.


__



	     I certify that the above signatures are those of the persons indicated, that I am aware of the

     responsibilities related to the above functions, and that the persons I am hereby

     appointing are qualified to carry out those responsibilities.


Dean/Division Head    (type or print name)

 Signature

Title (type or print name)
 Date

197-___











Please return this form to the State Cashier’s Office.








02/16/11

